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Apollo’s manufacturing programs get people back to work

For the first time in many years, manufacturing stands out as an area of growth in the American economy.

After more than two million manufacturing jobs were lost during the recession, manufacturing companies
are hiring again — but they want employees who are more highly skilled than those who were previously
laid off. Many of those facilities are turning to Apollo’s Adult Education for help.

Scott Edsall had a job before he even graduated from Apollo’s Multi-Craft Industrial Technology (MIT)
program in November of 2010. Like so many people, Scott was unemployed when he decided to go back
to school to upgrade his skill set. “I had been working in maintenance for 14 years and needed skills like
machining and programmable logic control (PLC). Apollo’s MIT program gave me the skills | needed,” he
says.

Today, Scott is a multicraft maintenance technician in the Lima area. “l love my job. | get to do something
different everyday and have the knowledge needed for the position because | took Apollo’s MIT program.”

Tim Beavis also landed a job in his field before graduation and couldn’t be happier in his career choice.
Tim had worked for more than a dozen years at General Motors in Defiance when the company started
showing signs of economic difficulty. He had manufacturing experience but wanted maintenance
experience as well. Like Scott, he chose Apollo’s MIT program. “The training | received at Apollo opened so
many doors for me,” he said.

Tim now works in a brand new manufacturing plant. “I'm exactly where | want to be, doing what | want to
be doing,” he explains. “Anyone looking to upgrade their training should consider Apollo’s
Adult Education. My schooling got me in the door and the gentleman interviewing me
was so impressed with my education that he hired me for the job.”

NEW! ADULT
“I'm living proof that anyone can do it. | just wish | would have done = GULINARY
it sooner,” says Tim. PROGRAM!
TAKE OUR SURVEY

Apollo’s Adult Education has both machinist based programs and
maintenance programs. “Apollo is more committed than ever to Are you interested in an Adult
the idea of quality education for students and preparing them

i 9
for rewarding careers,” says Ann Benfield, Diversified Industrial Culinary program? Would

Training manager. you be WI||III[] to take a

short survey to help
For more information on all of our Adult industrial, engineering and structure the program? Go to
trade programs, visit us at www.apollocareercenter.com wiw.apollocareercenter.com/

or call 419-998-3000. e



Message fmm J[he DirBCtUr: General Information

Administrative Contacts
Student Aid/Financial Aid

With so many people unemployed, how can companies be
experiencing a shortage of skilled workers?

Accreditations
According to JobsOhio, 70,000 jobs are going unfilled in the state Map & Directions
of Ohio; and nationally, as many as 600,000. This problem has
been termed the “Skills Gap.” In other words, there’s a lack of Career Development & Enhancement
workers with industry recognized credentials that employers value. Industrial 6.7
Unfortunately, all of this is happening at the same time when student "
loan debt has surpassed credit card debt in this country. Health and Medicine 89
Public Safety 10-11
Apollo’s Adult Workforce Education programs are affordable, Law Enforcement 1
accelerated, and designed to provide people with the training and Truck Driving 13
credentials enjploye.rs value. Our programs are created. with input Early Childhood 14
from area business/industry, and are taught by experts in the field. ABLE/GED/ESOL 15
In as little as four weeks, students can earn a credential that will Special Interest 16

get them back into the workforce in a career that provides a good Computer Development 17
wage. Based on the needs of area employers, Apollo is constantly Online Courses 17-19
offering new and updated programming. Check out our new Medical
Insurance Specialist program, our new short-term certificates

in CNC machining or our revised Network Systems Specialist
program. With the appropriate skills training and a good work ethic,

there has never been a better time to fill the Skills Gap and start a General School Calendar:
rewarding and satisfying career.
No School on Feb. 20, Apr. 6,
Rick Turner, Director
May 28, July 4.
STAFF DIREGTORY GENERAL INFORMATION 419.998.3000
ADMINISTRATION ADMINISTRATIVE ASSISTANTS
Turner, Rick (Adult Director) Bukowski, Tonya (Long term classes)
419.998.2972 rick.turner@apollocc.org 419.998.2961 tonya.bukowski@apollocc.org
Rosen, Jim (Evening Manager) Kantner, Terry (Law Enforcement)
419.998.3053 jim.rosen@apollocc.org 419.998.2963 terry.kantner@apollocc.org
MANAGERS & STAFF Mohler, Nancy (Truck Driving/General)
Benfield, Ann (Diversified Industrial Training) 419.998.2963 nancy.mohler@apolloce.org
419.998.2980 ann.benfield@apollocc.org Page, Kathy (Short term classes)
Brackney, Lisa (Licensed Practical Nursing) 419.998.2960 kathy.page@apollocc.org
419.998.2975 lisa.brackney@apollocc.org Patterson, Sheila (LPN)

Burgy, Brenda (Public Relations)

419.998.2957 brenda.burgy@apollocc.org 419.998.2975 sheila.patterson@apollocc.org

Fannin, Wendy (Early Childhood Dev.) Patrick, Donna donnla.patrick@apollocc.org
419.998.2985 wendy.fannin@apollocc.org 419.998.2997 (Public Safety)
Hart, Craig (Financial Aid) 419.998.2980 (MET/MIT/W&F)

419.998.2990 craig.hart@apollocc.org
Hochstetler, Dave (Counselor)

419.998.2977 dave.hochstetler@apollocc.org ADMINISTRATION
Kempher, Crystal (Public Safety) Judy Wells, Superintendent
419.998.2996 crystal.kempher@apollocc.org Greg Bukowski, Treasurer
Kentner, Wayne (Heavy Equip.) Rick Turner, Director of Adult

419.998.2961 wayne.kentner@apollocc.org

Nichols, Ruth (Nurse Aide) FRIEIS
419.998.2979 ruth.nichols@apollocc.org

Rosen, Jim (Truck Driving) BOARD OF EDUCATION MEMBERS
419.998.2969 jim.rosen@apollocc.org ADA - Ronald Fleming

Shepherd, Joy (CPR)

419.998 2981 joy.shepherd@apollocc.org GBS [ = Tl g

Shepherd, Tara (Medical Assistant/Med. Ins. Spec.) BATH - Jackie Place
419.998.2971 tara.shepherd@apollocc.org BLUFFTON - Brad Fruchey

Simons, Dave (Customized Office Skills) COLUMBUS GROVE - Ned Stechschulte
419.998.2930 dave.simons@apollocc.org ELIDA - Dennis Fricke

Stechschulte, Steve (Law Enforcement) HARDIN NORTHERN - Michael Purdy

419.998.2992 steve.stechschulte@apollocc.org PERRY - Marc Pescosolido
Tracy, Joyce (GED/ABLE/ESOL)
419.998.2956 joyce.tracy@apollocc.org SHAWNEE - Bob Loescher
Zenz, Ron (Fire/Public Safety) SPENCERVILLE - Penny Kil
419.998.2996 ron.zenz@apollocc.org WAPAKONETA - Willie Sammetinger
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FINANGIAL AID AND BENEFITS

Financial aid is available through a variety of
sources for qualified individuals in career develop-
ment programs. Aid may cover tuition, books,
transportation and child care. Each source of aid
has its own specific guidelines concerning
eligibility and filing dates.

Our Financial Aid Adviser can guide you through
the world of PELL Grants, VA benefits and the
various programs available to you for career
development.

Call for an appointment with Craig Hart at
419.998.2990.

Federal PELL Grants and NEW Direct Loans:
These are available through the U.S. Department
of Education. They are awarded on the basis of
your previous year's income and apply to most
600+ hour programs. A 90% attendance and

a 1.7 grade average must be maintained while
attending school.

Veterans Benefits (V.A.): Selected programs are
approved for the training of veterans.

You will need to submit a copy of your DD 214
along with your application to the financial aid
office for approval.

Allow 6-8 weeks for processing.

Apply online at www.gibill.va.gov.

To check on your status with the Veterans
Administration, call 800.827.1000 or the local
Lima office at 419.228.3700.

Bureau of Vocational Rehabilitation:
This agency provides funding for individuals
with disabilities.

Call the Lima office at 419.228.1421 to see if
you qualify.

Employer Sponsored Funding: Check with your
employer to see if your organization has employee
funding or a reimbursement program.

Workforce Development: Funding is available
for state employees to upgrade their skills.

For information call 888.800.0074.

WIA: The Workforce Investment Act provides
funding for underemployed, single parents, eco-
nomically disadvantaged, dislocated workers and
other special needs individuals.

Call your area One-Stop Center or County Jobs
and Family Services to see if you qualify.

Allen Co. JFS 419.228.2621

Auglaize Co. One-Stop 419.739.7225
Hancock Co. JFS 419.425.6375
Hardin Co. JFS 419.674.2312
Mercer Co. WIA 419.586.6409
Putnam Co. JFS 419.523.4580
Shelby Co. JFS 937.498.4981

Van Wert Co. JFS 419.238.5430
Logan Co. JFS 937.599.5165

TAA/TRA/NAFTA: This funding is available
to dislocated workers to pursue training.
Contact your Ohio Jobs and Family Services to
see if you qualify. 866.288.0989.

Lima 419.222.1533

Sidney 937.492.6136

Bowling Green 419.353.5321

Job Placement/

Professional Development

The Adult Education department is committed to
assisting students in finding jobs within their field
of study. Students enrolled in career development
programs are eligible for this service.

Career Counseling & Assessment

Should you have concerns or questions regarding
your career path, a certified counselor is on staff
to provide personalized career counseling and
assist you in your decision-making process.

Career Passport

Students who fulfill program criteria in career

development programs earn a Certificate of

Completion and an Apollo Career Passport.
.f DEPARTMENT IS NOW ON

FACEBOOK!

Find us at www.facebook/apolloadulted
and “Like” us today.

APOLLO’S ADULT EDUCATION

Check back frequently for new class
offerings, job openings, special events,
school delays and closings. Our public
relations department will also be out and
about capturing photos of our students
inside and outside of the classroom gaining
valuable real-life experience.

Find us on facebook and tell your friends
about us too!



Accreditation: Apollo Career Center is fully
accredited by the North Central Association of
Colleges and Schools and governed by the Ohio
Board of Regents.

Quality Statement: Apollo Career Center’s Adult
Workforce Education serves to educate, train, or
re-train individuals to gain employment, increase
skills, and enrich lives.

Admission: Full-time classes are open to anyone
18 years of age or older not enrolled in a full-time
high school program. High school diploma or GED
is required unless other exceptions apply. All full
time registrations take place in the Adult Resource
Center.

Contact the adult education office or financial aid
coordinator for additional information.

Tuition: Course fees are established to cover
the operating expenses of the Apollo Career
Center Adult Education programs which are
self-supporting. Textbooks are included in tuition
unless otherwise noted, and are non-refundable.

Certification Test, Supplies and Tools:

These items, when required, are included in the
course fees and are not refundable. Tool kits are
packaged and not broken up.

Instructors: The State of Ohio Department of
Education certifies all instructors.

Class Cancellations: If a course is cancelled by
Apollo Career Center, a full refund will be made.

Withdrawals: If a student withdraws, refunds will
be handled according to the class policy. Fees

may apply.
Certificates: An Apollo certificate of completion
will be awarded to each student who attends 90

percent of scheduled classes and satisfactorily
completes the required work.

COURSE TYPE DESCRIPTION

LONG TERM

Equal Opportunity: Itis the policy of the

Apollo Joint Vocational School District that
educational activities, employment practices,
programs and services are offered without regard
to race, color, national origin, gender, religion,
disability, or age.

School Closings: (Due to inclement weather)
The adult night classes will meet as scheduled,
unless road conditions become hazardous. In
such case, a decision will be made by 3:00 p.m.
Listen to local TV and radio stations for
information or log on to
www.hometownstations.com

College Credit: Apollo Adult Workforce
Education has articulated a number of their
Career Development programs with 2-year and
4-year colleges and universities through
memorandums of understanding. Call today to find
out what credit you can receive after completion of
the program for transfer.

+ James A. Rhodes State College

+ Wright State University

+ The Ohio State University, Lima

* Franklin University




MULTI-CRAFT INDUSTRIAL TECHNOLOGY (MIT)

/
Students completing this 900-hour training program will have successfully 430 onuNE TRADE &

INDUSTRIAL/ MANUFACTURING

demonstrated skills needed for entry-level employment in a variety of skilled CLASSES NOW
electrical, electronics, hydraulics/pneumatics, industrial mechanical, machinery AVAILABLE!
maintenance, and welding-based manufacturing occupations currently in demand CALL 419.998.2980

throughout West Central Ohio. Employment referrals to manufacturing companies \_ FOR INFORMATION.
throughout the region are provided throughout the program. For additional
information call 419.998.2980.

4 N\

M-TH 03/13/12-05/16/13  6:00-10:00 pm 900 hrs $10,990 Rm 601 INDUSTRIAL &
M-TH 06/27/12-09/06/13  6:00-10:00 pm 900 hrs $10,990 Rm 601 ENGINEERING

ARTICULATION
SOLAR /WIND ENERGY  Prerequisite: M.I.T. Program or equivalent AGREEMENT.
This program is designed to prepare you for entry level employment in a broad Apollo currently has
spectrum of job opportunities. Learn through demonstrations and hands on several articulation
training. For more details on what you will learn, visit our website agreements which link

the classes taken at
MTH 06/04/1208/09/12 6:00-1000pm 144hrs  $1900  Rm 301 Apallo with courses
MTH 111212021413 600-1000pm 144hrs  $1900  Rm301 offered at State

supported 2-year

colleges. The intent of
MANUFACTURING ENGINEERING TECHNOLOGY (MET) the articulation plan is
Students completing this 900-hour training program will have successfully to recognize student
demonstrated skills needed for entry-level employment in a variety of skilled achievement in career
Machining, CNC, Tool & Die, Auto CAD, CAM, Electrical, and Electronics based programs by providing
occupations currently in demand throughout West Central Ohio. advanced placement at
Employment referrals to manufacturing companies throughout the region are the college level. The
provided throughout the program. For additional information call 419.998.2980. advanced credit earned

reduces the number of
M-TH  03/13/12-05/16/13  6:00-10:00 pm 900 hrs $10,990 Rm 601 credit hours needed for
M-TH 06/27/12-09/06/13  6:00-10:00 pm 900 hrs $10,990 Rm 601 a degree.

. /

WELDING & FABRICATION (W-F)

This Program is designed to provide portable welding credentials for code SOMETIMES, CLASSES ARE

welders. Welders can test to a number of code-specific supplements that pattern CANCELLED DUE TO LITTLE
themselves after the qualification requirements of those specific codes. Students OR NO ENROLLMENT.
completing this 900-hour training program TO AVOID DISAPPOINTMENT,
will have successfully demonstrated skills W DON'T WAIT

needed for entry level employment in
SMAW., G.TAW., G.M.AW,, Pipe, and
cutting applications. Students will also obtain
skills in metal fabrication, blueprint reading/
metallurgy, mathematics, and welding
fundamentals/metrology. Upon completion

of this program, graduates will be eligible to
seek AWS certification in S.M.AW., G.TAW,,
G.M.AW,, and Pipe Welding. These skills
have been identified as being in demand

by manufacturers throughout West Central
Ohio. Employment referrals to companies throughout the region will be provided
throughout the program. For additional information, call 419.998.2980

REGISTER EARLY!

AWS TESTING
CALL 419.998.2980
TO REGISTER
REGISTER MORE THAN

ONE WEEK IN ADVANCE
8 A.M. TEST DATES:
MAR 17, APR 14,
MAY 12, JUN 9, AUG 11.

M-TH 03/13/11-05/16/13  6:00-10:00 pm 900 hrs $12,100 Rm 601

AMERICAN WELDING
LONG TERM SOCIETY

— AWS ACCREDITED
 SPECIAL INTEREST.
ONLINE COURSES 1-866-998-2824 | www.apollocareercenter.com TEST FACILITY




CHECK ONLINE FOR ADDITIONAL

CLASSES NOT LISTED HERE.

NEW! SHORT TERM CERTIFICATE PROGRAMS

The goal of a certificate program is to get people back to work as soon as possible. Industry has indicated that
there are skilled jobs going unfilled in the area. These certificate programs were developed to train the student
for these skilled jobs. *Prerequisite: Work Keys Test

CNC Operator Certificate

M-TH 03/13/12 - 07/26/12 6-10 pm 252 hrs. $3,350 Rm 601

M-TH 08/02/12 - 12/18/12 6-10 pm 252 hrs. $3,350 Rm 410

CNC Programmer Certificate  *Prerequisite: CNC Operator Certificate

M-TH 08/06/12 - 04/16/13 6-10 pm 180 hrs. $2,375 Rm 409B
Module Title Date Date Days Time Cost Room
Analog/Digital Electronics 06.28.12 07.26.12  T/TH 6P-10P $ 475.00 302
Auto Cad | 03.1512 041212  T/TH 6P-10P $ 475.00 409A
Auto Cad Il 041712 051512  T/TH 6P-10P $ 475.00 409A
Auto Cad Il 052112 062512 MW 6P-10P $ 475.00 409A
Blueprint Reading | 031412 041112 MW 6P-10P $ 475.00 404
Blueprint Reading Il/Technical Sketching 03.14.12 041112 MW 6P-10P $ 475.00 206
Blueprint Reading Il/Technical Sketching 07.02.12 08.01.12 MW 6P-10P $ 475.00 301
Blueprint Reading/Metallurgy 04.16.12  05.14.12 MW 6P-10P $ 47500 405
Computer Aided Manufacturing (CAM) | 03.1512 041212 T/TH 6P-10P $ 475.00 4098
Computer Aided Manufacturing (CAM) I 041712 051512  T/TH 6P-10P $ 475.00 4098
Eltc. Safety/Schem. 07.02.12 08.01.12 MW 6P-10P $ 475.00 401
Industrial Health & Safety 04.16.12  05.14.12 MW 6P-10P $ 475.00 303
Machine Control Systems 03.15.12 041212  T/TH 6P-10P $ 475.00 407
Machine Processes | 051712 06.26.12  T/TH 6P-10P $ 475.00 410
Machine Processes |l 03.15.12 041212  T/TH 6P-10P $ 475.00 410
Machinery Handbook/Metallurgy 04.16.12 051412 MW 6P-10P $ 475.00 404
Math For Welders 03.15.12 041112  T/TH 6P-10P $ 47500 302
National Electric Code 041712 051512  T/TH 6P-10P $ 475.00 303
Programmable Logic Controls (Advanced) 05.17.12 06.26.12  T/TH 6P-10P $ 475.00 104
Programmable Logic Controls (Basic) 041712 051512  T/TH 6P-10P $ 475.00 104
Single Phase Circuits (Basic Electricity) 06.28.12 07.26.12  T/TH 6P-10P $ 475.00 403
Technical Mathematics | 04.16.12  05.14.12 MW 6P-10P $ 475.00 404
Technical Mathematics |1 052112 06.25.12  M/W 6P-10P $ 475.00 404
Vertical Mill/Engine Lathe | 052112 062512 MW 6P-10P $ 475.00 410
Welding Fundamentals & Metrology 03.14.12 041112 MW 6P-10P $ 475.00 409A
Module Title Date Date Days Time Cost Room
Introduction to Welding 06.20.12 06.20.12 W 6P-9P $ 75.00 412
Introduction to Welding 08.1512 08.1512 W 6P-9P $ 7500 412
ARC Welding | 022712 031212 M-TH 6P-10P $ 535.00 412
ARC Welding Il 03.1412 032812 M-TH 6P-10P $ 535.00 412
ARC Welding IlI 0329.12 041212  M-TH 6P-10P $ 535.00 412
ARC Welding IV 04.16.12  04.30.12 M-TH 6P-10P $ 535.00 412
MIG Welding | 03.15.12 041212  T/TH 6P-10P $ 535.00 412
MIG Welding | 051712 06.11.12  M-TH 6P-10P $ 535.00 412
MIG Welding Il 06.12.12  06.26.12  M-TH 6P-10P $ 535.00 412
MIG Welding Il 06.28.12 07.16.12 M-TH 6P-10P $ 535.00 412
MIG Welding IV 071712 08.01.12  M-TH 6P-10P $ 535.00 412
Plasma Carbon Arc/Cutting 041712 051512  T/TH 6P-10P $ 535.00 412
Pipe ARC Welding | 06.12.12 06.26.12  M-TH 6P-10P $ 535.00 412
Pipe ARC Welding Il 06.28.12 07.16.12 M-TH 6P-10P $ 53500 412
Pipe ARC Welding Ill 07.17.12  08.01.12  M-TH 6P-10P $ 535.00 412
Pipe Prep ARC Welding | 05.01.12 05.1512 M-TH 6P-10P $ 535.00 412
Pipe Prep ARC Welding Il 051712  06.11.12  M-TH 6P-10P $ 53500 412
Pipe TIG Welding | 03.29.12 041212 M-TH 6P-10P $ 535.00 412
Pipe TIG Welding Il 04.16.12  04.30.12  M-TH 6P-10P $ 535.00 412
Pipe TIG Welding IlI 05.01.12 051512  M-TH 6P-10P $ 53500 412
TIG Welding | 03.15.12 041212  T/TH 6P-10P $ 535.00 412
TIG Welding Il 022712 03.1212 M-TH 6P-10P $ 535.00 412
TIG Welding Il 03.14.12  03.28.12  M-TH 6P-10P $ 535.00 412
MIG, TIG, orARC I or Il 06.11.12  06.21.12 M-F 8A-12P $ 535.00 412
MIG, TIG, orARC | or Il 08.06.12 08.16.12  M-F 8A-12P $ 535.00 412

* Prerequisites required.
PG. 7



PRICES &
SCHEDULES
SUBJECT TO

CHANGE PRIOR
TO START DATE

NEW! MEDICAL INSURANCE SPECIALIST
A medical insurance specialist acquires a working knowledge of coding systems
(e.g., CPT, HCPCS level I, and ICD-9-CM), coding principles and rules, government
regulations, and third-party payer requirements to ensure that all diagnoses,
procedures, and services documented in patient records are coded accurately

for reimbursement, research, and statistical purposes. Detail oriented people with
excellent interpersonal skills are required of medical insurance
specialists because they communicate with providers about
documentation and compliance issues related to the appropriate
assignment of diagnosis and procedure/service codes.

The 9-month full-time Medical Insurance Specialist Certificate

will prepare students for entry-level positions in a wide variety of
healthcare settings such as physician’s offices, clinics, insurance
companies, and various other health oriented companies. Upon
completion of the Medical Insurance Specialist curriculum,
students will be prepared to take the American Association

of Professional Coders national certification examination, the
Apprentice Certified Professional Coder (CPC-A). After two years
of documented work history as a procedural coder, the student will
become a Certified Professional Coder (CPC).

Now accepting applications. $30 Application Fee. [

T-F 04/17/12-01/31/13  9:00-3:00pm 856 hrs  §8,000 Rm 718
Some Mon + fees/materials
NURSE AIDE

A nurse aide performs everyday tasks under the supervision of nursing and
medical staff. Students receive daily hands-on training in a lab setting. In addition
to 60 classroom hours, 16 clinical rotation hours are scheduled and assigned within
the first week of class. Clinical dates and times are in addition to class schedules.

Call Ruth Nichols at 419.998.2979 for more information.

Current (within 3 months) 2-step Mantoux (TB) test is required. Workbook and
State Test are included in tuition cost. State Nurse Aide test is administered at
Apollo 4-6 weeks after successful completion of class.

M-W  02/29/12-03/21/12  9:00am-3:30pm 76hrs  $700 Rm 814
M-TH 03/26/12-04/12/12  3:30 pm-10:00 pm 76 hrs ~ $700  Rm 814
M-F  05/07/12-05/18/12 9:00 am-3:30pm 76hrs  $700 Rm 814
M-F  05/29/12-06/08/12 9:00 am-4:30pm 76 hrs ~ $700  Rm 814 _—
M-F  07/16/12-07/27/12 9:00am-3:30pm 76hrs ~ $700 Rm814
M-W  07/30/12-08/20/12 9:00am-3:30pm 76hrs ~ $700 Rm814

f

TRAIN THE TRAINER - NURSE AIDE
Successful completion of this course is required for eligible nurses who desire
to be a Primary Instructor or Program Coordinator, teaching nurse aides in a
State Approved Nurse Aide Training Program (TCEP) in Ohio. The course is
approved by the Ohio Department of Health, and meets the criteria for training
nurse aide trainers. An Ohio Train the Trainer (TTT) certificate will be issued
upon successful completion of all course requirements. For information on

registration, verification of eligibility, and policies, call 419.998.2979.

TF

LONG TERM
SHORT TERM

ONLINE COURSES

04/24/12-04/27/12  8:30 am-5:00 pm 29hrs  $500 Rm814

1-866-998-2824 | www.apollocareercenter.com




MEDICAL ASSISTANT

This program prepares you to work in both the administrative and clinical areas in ambulatory care.
Certified Medical Assistants (CMA's) make up the largest group of allied health occupations, working
side-by-side with both physicians and professional medical personnel in private practices, clinics, and
medical laboratories. The duties of a CMA include, but are not limited to: medical coding and billing,
processing insurance, scheduling appointments, managing electronic health records, answering
telephones, and managing practice finances. CMA's perform basic patient care, take medical history,
perform laboratory testing, take vital signs, draw blood, perform EKG's, give injections, remove sutures,
assist with examinations, perform diagnostic procedures, and more. The duties of CMA's vary from
office to office depending on the size and location of the medical practice and the physician’s specialty.
Now accepting applications. $30 Application Fee.

M-TH 08/20/12-06/16/13 ~ 9:00-3:00pm  900hrs  $8,500  Rm 707
some Fri + fees/materials

LICENSED PRACTICAL NURSE

The LPN serves as a patient advocate by collaborating, communicating, and working with other
members of the healthcare team. This 11-month program prepares the graduate for an entry-level
position in structured settings at the direction of a registered nurse, licensed physician, dentist,
optometrist, or podiatrist. Classroom work is integrated with lab and clinical hands-on learning in
both acute and chronic care settings.

The graduate is prepared to practice nursing with persons throughout the life span within an ethical,
economic, and legal framework, and to function in accordance with the Licensed Practical Nurse
scope of practice set forth by the Nurse Practice Act.

Now accepting applications. $30 Application Fee.

M-F  08/06/12-06/13/13  7:30-3:30pm 1376 hrs  $9,700 Lima

+ fees/materials

REGISTER MORE
MASSAGE THERAPY - DAYTON SCHOOL OF MEDICAL MASSAGE THAN 2 WEEKS IN
The objective of this course is to train and prepare career-oriented students to obtain ADVANCE.
licensure as massage therapists. Students must attend 900 hours of instruction Without sufficient
including supervised hands-on learning, related lectures and clinical experience. e\:‘v:ﬁ"tgi’:hg"aal‘aes
For additional information go to Prices schedules
www.massageschools.com or call 1.888.860.4544 or 419-998-2984. subject to change
*Any class days cancelled will be made up following the final scheduled class day. without notification.
PHLEBOTOMY
Learn techniques, skills, and equipment for the purpose of safe and effective blood collection. -

Requirements: Must have Hepatitis B immunization and two-step Mantoux (TB) prior to clinical. -
Student is responsible for obtaining AHA/HCP CPR certification prior to clinicals.
Must be 18 yrs of age and be prepared to show a High School Diploma or GED.

Students who complete this course and have 100 successful draws will be permitted to sit for
the Phlebotomy Board Certification Exam. Exam fee $125.
Call 614-878-7751 for testing locations and times.First night attendance is mandatory.

M/W 03/19/12-05/09/12  6:00-9:00 pm 48 hrs $605 Rm 805 FULL |

M/W 09/10/12-10/31/12  6:00-9:00 pm 48 hrs  $605 Rm 805 |

e

MEDICAL TEMINOLOGY
\ The student will learn vocabulary as it applies to the major body systems. Books included.

MW 03/19/12-05/07/12  6:00-9:00pm 45hrs  $545  Rm 310
+ fees/materials
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Public Safety Accreditation #102

EMT BASIC (EMERGENCY MEDICAL TECHNICIAN)

This course contains class work and clinical experience. Students will learn transportation and care
of patients, how to determine the nature and extent of illness or injury, advanced life saving skills
including intubation, and automated external defibrillation.

Admission requirements: Must have current CPR BLS HCP card. N.R. testing fee extra.
Must be 18 years of age, current driver’s license, high school diploma or GED.

*Orientation 04/18/12 at 6pm
M/W 04/23/12-08/29/12  6:00-10:00 pm 130 hrs  $775 Apollo, Rm 606/608

PUBLIC SAFETY INSTRUCTOR CONTINUING EDUCATION
Topic —Assessing student needs & student remediation.
Pre-registration required.

TH 02/16/12 6:00-8:30 pm 2 hrs FREE  Apollo, Rm 602
F 02117112 1:00-3:30 pm 2 hrs FREE  Apollo, Rm 602
S 02/18/12 10:00-12:30 pm 2 hrs FREE  Apollo, Rm 602

FIRST AID - Books/supplies included. Pick up book prior to class.

S 02/18/12 9:00-1:00 pm 4 hrs $50 Apollo, Rm 602
S 04/28/12 9:00-1:00 pm 4 hrs $50 Apollo, Rm 602
W 05/16/12 6:00-10:00 pm 4 hrs $50 Apollo, Rm 602
W 07/18/12 6:00-10:00 pm 4 hrs $50 Apollo, Rm 602

CPR/BLS HEALTHCARE PROVIDER - Books/supplies included. Pick up book prior to class.

Sat 02/25112,03/17/12  9:00-3:00 pm 6 hrs $80 Apollo, Rm 602
04/21/12, 05/05/12
06/09/12, 07/21/12

FIRST AID, CPR/HCP, CPR/AED/INFANT/CHILD also available Online. $50
Part 1 s online. Parts 2-3 Check-offs by appointment only. Call 419.998.2997 for information.

LONG TERM
SHORT TERM

ONLINE COURSES 1-866-998-2824 | www.apollocareercenter.com




OTHER PUBLIC SAFETY OFFERINGS:

GEMS (Geriatric Education for
Emergency Medical Services)

STATE FIRE TESTS*

Minimum 10-day pre-registration is required
by calling 419.998.2997. Payment is due at
time of registration. Student arrival no later
than 8:45 am. Picture ID required.

S 3124112, 412812
519112, 6/23/12
712112, 8/18/12

9:00-11:00 am

$10  *Fire Retest
$25  *Reinstatement Test

Apollo, Rm 718
VOLUNTEER FIREFIGHTER
*Qrientation 4/7/12 from 9-2 pm
S 04/14/12-06/16/12 12:00-4:00 pm 36 hrs $445 Rm 606/608
*Orientation 6/2/12 from 9-2 pm
S 06/09/12-08/11/12 8:00-12:00 pm 36 hrs $445 Rm 606/608

RAPID INTERVENTION TEAM *If taking RIT, you will receive the 16 Life Safety Initiatives class FREE

T/TH 03/20/12-03/24/12 6:00-10:00 pm 16 hrs $165 Rm 606/608

S 8:00-5:00 pm

16 LIFE SAFETY INITIATIVES (Free if taking Rapid Intervention Team class)

W 03/28/12 6:00-10:00 pm 4 hrs $25 Rm 606/608 |
T 05/08/12 6:00-10:00 pm 4 hrs $25 Rm 606/608 I
EVOC

MW 06/18/12-06/30/12 6:00-10:00 pm 16 hrs $155 Rm 606/608

S 8:00-5:00 pm

ROPE RESCUE

TH 05/10/12-05/12/12 6:00-10:00 pm 12 hrs $125 Rm 602

S 8:00-5:00 pm




$100 non-
refundable
application fee

This program prepares you for an entry-level police officer position with hands-on and

classroom training. Upon successful completion, a graduate is eligible for positions

in local police departments, county sheriff's offices, state facilities, and other locations.
Course includes instruction in administration, legal responsibilities, human relations,
firearms, defensive driving patrol techniques, civil disorder, investigation, traffic
control and physical conditioning. Some weekend training involved. This program is
OPOTC approved.

Mandatory meeting Aug. 06, 2012 from 6:00-10:00 pm

M-TH  09/10/12-04/06/13 6:00-10:00 pm  $3,100 Rm CEO-111
Sat and + fees/materials

occasional Sun 8:00-5:00 pm

HOME INSPECTOR TRAINING ONLINE FOR $995
Home Inspection is a growing profession full of opportunities for anyone
interested in starting a business and participating in an exciting, challenging career with

plenty of room for growth.
~Be your own boss ~Best instruction ~Quality training materials
~No Franchise Fees ~Certification programs ~Business development
~Make extra money ~Continued support ~Low startup
~Financing available ~Deluxe home study

American Home Inspectors
Training Institute is the
Nation’s leader in home
inspection training and training
materials. We have been
successfully training home
inspectors for over a decade.
Whether you are currently

in the home inspection
profession or just looking at
getting into the business, we
can help you.

What are you waiting for?
Start your new career today!

HVAC

This course will include theory of refrigeration, types of refrigerants, methods of heat transfer,
and electrical diagnosis. The metering devices, condensers, evaporators, testing instruments,
fitting and tools for refrigeration and air conditioning, electrical components, and control
motors will be discussed as they relate to the subject. EPA certification test fee included.

(You must hold EPA certification in order to purchase and work with AC Chemicals).

TTH  08/28/12-12/20/12  6:00-9:30 pm 108 hrs $1,600 Rm 302

LONG TERM
SHORT TERM

ONLINE COURSES 1-866-998-2824 | www.apollocareercenter.com




TRUCK DRIVING

Drive your career forward by enrolling in
our Truck Driving Academy. The Academy
offers CDL training for both Class A and
Class B. The State of Ohio has licensed
Apollo as a Commercial Driver Training
School. The program is also accredited
by the Ohio Department of Education
through Apollo Career Center.

Admission Requirements:
Students must have a valid driver’s license, pass a DOT physical
examination and school approved drug screen.
+18 years of age allows students to drive in-state only.
*Minimum age of 21 for interstate driving.
«Students must have no more than four (4) points on his or her
current license.
*No DUI/DWI/OMVI motor vehicle substance convictions in the
previous five (5) years.

Assistance in placement for qualified graduates. Financial aid is
available based on eligibility through WIA, NAFTA, TAA, TRA, BVR,
VA, tuition assistance, Montgomery GI Bill, employer sponsored, or
Workforce Development. Private Loans accepted.

To register, or for additional information on all Truck Driving courses,
call Jim Rosen toll free at 1.866.276.5562 or locally at 419.998.2969.

COMBINATION CDL/HEAVY EQUIPMENT

The students will learn to operate nine types of heavy equipment and
have eight weeks training on a tractor-trailer truck with extended road
time enabling them to obtain the class A/B license. CDL portion avail-
able days or nights; normal or accelerated.

$6,900-7,900. Price varies depending on Truck Driving schedule/fees.
Call Jim Rosen at 419.998.2969 for schedule availability.

HEAVY EQUIPMENT OPERATOR

Are you looking for a lifelong career? Students are taught heavy equip-
ment operation through hands-on training as well as in the classroom.
The program is designed to give students the fundamental skills and
knowledge needed to operate the following pieces of heavy equment

*Backhoe «Dump Truck/Trailer
*Bulldozer +Tractor/Loader & Implement
sLaser Level *Mini-Excavator

+Skid Loader

Hard hat and safety glasses included.

M-TH  04/02/12-05/14/12 4:00-8:00 pm 100 hrs
$3,500 Rm CEO-112

M-F 06/13/12-06/29/12 4:00-8:00 pm
$3,500 Rm CEO-112

FORKLIFT

T/TH  03/06/12 & 03/08/12  5:00-9:00 pm
$105  Rm CEO-112 -

TTH  05/15/12 & 05/17/12  5:00-9:00 pm
$105  Rm CEO-112

TRUCK DRIVING
SCHEDULE

Rm CEO-105

CLASS A LICENSE
6-Week Day Class
224 frs., $5,000

M-F, 8:00 am — 5:00 pm

02/22/12-03/30/12
03/28/12-05/07/12
05/02/12-06/11/12
06/06/12-07/16/12
07/11/12-08/17/12
08/15/12-09/24/12

4-Week Day Class
160 hrs., $4,000
M-F, 8:00 am — 5:00 pm

02/27/12-03/23/12
04/02/12-04/30/12
05/07/12-06/04/12
06/11/12-07/09/12
07/16/12-08/10/12
08/20/12-09/17/12

8-Week Night Class
160 hrs., $4,000
M-TH, 5:00 pm — 10:15 pm

02/27/12-04/19/12
04/09/12-06/04/12
05/21/12-07/17/12
07/02/12-08/27/12
08/13/12-10/08/12

CLASS B LICENSE
(STRAIGHT TRUCK)

2 1/2-Week Day Class
104 hrs., $3,100

M-F, 8:00 am — 5:00 pm

02/27/12-03/14/12
04/02/12-04/19/12
05/07/12-05/23/12
06/11/12-06/27/12

5-Week Night Class
105 hrs., $3,100
M-TH, 5:00 pm — 10:15 pm

02/27/12-04/12/12
04/09/12-05/14/12
05/21/12-06/26/12
07/02/12-08/07/12
08/13/12-09/18/12
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Early Childhood

DEVELOPMENT AND CARE

During the early childhood years, birth through age five,
every moment is an opportunity for children to learn more
about the world around them, to develop social skills,
and to gain critical thinking skills and knowledge. The
Early Childhood Development program will prepare you
to become a childcare teacher, daycare provider, pre-school teacher or director. Upon successful
completion of either program, CDA Testing is available for $325. Partial funding/scholarships
available for the CDA Test. For more information, please call us or check out our

website www.apollocareercenter.com. Contact Wendy Fannin for additional information at
419.998.2985 or wendy.fannin@apollocc.org.

LONG TERM PROGRAM - 600 HOURS ' Financial Aid Available

This course is ideal for people who have never worked in a child care center and wish to gain
knowledge and experience as well as obtain their CDA credential. 120 hours classroom and 480
hours fieldwork in a child care center will be provided.

Requirements: 18 yrs of age, High School Diploma.

TH 09/06/12-05/16/13  6:00-9:30 pm 600 hrs ~ $3,200 + CDA Test Rm 808

SHORT TERM PROGRAM - 120 HOURS

This course is ideal for people who are already working or volunteering in a daycare or child care
center and would like to obtain their CDA credential. 120 classroom hours will be provided. Student
is responsible for an additional 480 hours of documented fieldwork prior to end date to obtain
completion certificate and CDA. Requirements: 18 yrs of age, High School Diploma. Payment plans
available.

TH 09/06/12-05/16/13  6:00-9:30pm 600 hrs ~ $1,100 + CDA Test Rm 808

CONTINUING EDUCATION, WORKSHOPS & SEMINARS

Ideal for Childcare Teachers, Directors, and Daycare Providers. All are included in the long
term and short term Early Childhood Development & Care courses.

CHILD ABUSE WORKSHOPS

Child Abuse | & II More Than Painting

03/15/12 & 03/22/12 6:00-9:00 pm 03/01/12 6:00-9:00 pm

6 hrs $30 Rm 808 3 hrs $15 Rm 808
Make It — Take It

CHILD ABUSE REFRESHER 03/29/12 6:00-9:00 pm

03/22/12 6:00-9:00 pm 3 hrs $15 Rm 808

3hrs $15 Rm 808

COMMUNICABLE DISEASE

Communicable Disease Refresher

05/03/12 6:00-9:00 pm

3hrs $15 Rm 814

FIRST AID

First Aid Refresher

04/26/12 6:00-9:00 pm

3hrs $15 Rm 814

CPR (on campus or online): check schedules
on our website. *Book must be picked up and
reviewed prior to class

CPR Renewal Online

Contact Donna 419.998.2962

$50 Rm 602

LONG TERM
SHORT TERM

ONLINE COURSES



Adult Basic Education enables adults to master
basic reading, writing and math skills. We also offer
a preparatory class designed specifically for those
adults who will be taking the GED exam. English for
Speakers of Other Languages (ESOL) is FREE for
foreign-born adults 18 years or older. All students
are required to attend the orientation process for
entry into the program. 16 and 17 year olds must
register before orientation. We ask that students
arrive on time with a photo ID. We have students of
varied ages and backgrounds. We are state funded,
therefore classes are FREE.

After the student has completed the initial 12 hr.
Orientation, the GED pretest can be taken during
class time. Official GED testing is scheduled twice
each month. This schedule will be provided during
orientation. Basic skill training includes basic
language, math, reading, social studies, science
and GED preparation. We also offer online and
computer based instruction, basic computer skills,
computer keyboarding, study skills, test taking
skills, and transition into postsecondary and pre-
employment training.

* Enroll in a GED program.

* Take and pass a GED pretest.

+ Complete application by registering with
instructor or online at www.ode.state.oh.us. $40
registration fee (Visa, MC, or Money Order only).

+ All GED applicants must be pre-registered. To
register for the test, call 419-996-3082.

+ A picture ID is required for testing.

JUST RELEASED! The 2002
GED test series will be phased
out in January 2014. If you have
not passed one or more parts of
the 2002 series, you have until
Dec. 31, 2013 to pass. You may
only take the test up to three
times per year. Once the new
series is released, you will need
to take the entire test to receive
your GED. Prior scores will not
be counted. Cost of new test is
undetermined at this time.

Instruction will be provided to address the gaps

in knowledge and skills needed for success in
postsecondary education and the workplace.
Complete career exploration, financial aid, job
search skills, and much more.

For class schedule, email joyce.tracy@apollocc.org.

Basic skill review, contextualized skills, transition to
postsecondary education, work keys test and other
test preparation.

M 9:00 am-12:00 noon
T  3:45 pm-5:45 pm

Rm 718
Rm 700

Location: Apollo Career Center, Adult Resource
Center
Call 419.998.2993 for more information or

joyce.tracy@apollocc.org.
N CLASSES
No registration necessary. ARE FREE

Orientation at 9:00 am or 6:00 pm on
Mar 6, Apr 3, May 1, June 5

AM Classes Schedule (be prompt):
T/TH 9:00 am-12:00 noon Rm 700
PM Classes Schedule (be prompt):
T/TH 6:00 pm-9:00 pm Rm 700

Orientation is the first Tuesday or Wednesday
of each month.

Orientation at 6:00 pm on

Mar 7, Apr 4, May 2

W 6:00 pm-8:30 pm Rm 601

Location: ACCENT One Stop,
1501 S. Dixie Highway, 419-999-0365

9:00 am Orientation 1st Monday of each month
M/W  9:00 am-12:00 noon

Come to class for more information
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REGISTER MORE
THAN 2 WEEKS IN

Special Interest Classes

Without sufficient

enrollment, classes

Learn the essentials of photography, how to operate your digital or film camera’s :
settings, and the tools and techniques needed to take better photographs with will be cancelled.
artistic quality. Check online for cancellations. Prices/ schedules

02/22/12-03/28/12  6:30-9:30pm  18hrs  $60  Rm301 FULL V;‘tféi‘t“;gtlcﬁtaaggi
04/04112-0509/12  6:30-9:30pm  18hrs  $60  Rm301 FULL :
05/16/12-06/20/12  6:30-9:30pm  18hrs  $60  Rm 301
06/26/12-07/3112  6:30-9:30pm  18hrs  $60  Rm 301

===

Prerequisite: Photography |

TH 03/29/12-05/03/12  6:30-9:30pm  18hrs ~ $60  Rm 301
TH 05/17/12-06/28/12  6:30-9:30pm  18hrs ~ $60  Rm 301

Prerequisite: Photography I
TH 07/05/12-08/09/12  6:30-9:30pm  18hrs  $60  Rm 301

This course is designed for the beginner to the intermediate golfer. A golf
professional will give instruction at a driving range on: fundamentals of swing,
putting, chipping, rules, etiquette, golf terms and more. Range balls are extra.

04/17/12-05/22/12  6:00-7:30pm 9 hrs $65  Rm 103
04/18/12-05/23/12  5:30-7:00pm  9hrs $65  Rm 103
06/11/12-07/16/12  6:00-7:30pm 9 hrs $65  Rm 103
06/12/12-07/17112  5:30-7:00pm  9hrs $65  Rm 103

4= = -

This is a certification course that covers the causes of food borne illness, principles
of the HACCP system, occupational safety and health, and operational practices. If
you or your company’s employees need this certification, please call 419-998-2961 to
arrange a class. Course cost includes text and exam.

*A minimum of five students is required for the course to run.

16 hrs $175 per student.

Apollo Career Center’s Adult Education serves as a training site for Motorcycle
Ohio classes. To register for the Motorcycle Ohio training course, please visit
www.motorcycle.ohio.gov after February 6, 2012 or call 1-800-83-RIDER.

Start Date End Date Days & Times

04/18/12 04/22/12 Wed 5:30pm-10:00pm, Sat 8:00am-2:00pm, Sun 8:00am-2:00pm 302
04/25/12 04/29/12 Wed 5:30pm-10:00pm, Sat 8:00am-2:00pm, Sun 8:00am-2:00pm 302
05/02/12 05/06/12 Wed 5:30pm-10:00pm, Sat 8:00am-2:00pm, Sun 8:00am-2:00pm 302
05/09/12 05/13/12 Wed 5:30pm-10:00pm, Sat 8:00am-2:00pm, Sun 8:00am-2:00pm 302
05/16/12 05/20/12 Wed 5:30pm-10:00pm, Sat 8:00am-2:00pm, Sun 8:00am-2:00pm 302
05/23/12 05/27/12 Wed 5:30pm-10:00pm, Sat 8:00am-2:00pm, Sun 8:00am-2:00pm 302
06/01/12 06/03/12 Fri 5:30pm-10:00pm, Sat 8:00am-2:00pm, Sun 8:00am-2:00pm 302
06/06/12 06/10/12 Wed 5:30pm-10:00pm, Sat 8:00am-2:00pm, Sun 8:00am-2:00pm 302
06/11/12 06/13/12 Mon 8:00am-12:30pm, Tue 8:00am-2:00pm, Wed 8:00am-2:00pm 302
06/13/12 06/17/12 Wed 5:30pm-10:00pm, Sat 8:00am-2:00pm, Sun 8:00am-2:00pm 302
06/18/12 06/20/12 Mon 8:00am-12:30pm, Tue 8:00am-2:00pm, Wed 8:00am-2:00pm 302
06/20/12 06/24/12 Wed 5:30pm-10:00pm, Sat 8:00am-2:00pm, Sun 8:00am-2:00pm 302

For more classes, visit www.motorcycle.ohio.gov in May.

LONG TERM
SHORT TERM

ONLINE COURSES 1-866-998-2824 | www.apollocareercenter.com




Come create unique pieces of beaded jewelry from concept to completed piece! Choose from over
1,000 different types of beads made from stone, shell, glass, acrylic, and metal. This class will make
one necklace, one bracelet, and two pairs of earrings — each designed and created by you using basic
beaded jewelry techniques. Not included in tuition, a supply fee of $50 (Includes all beads, wire, findings,
etc., for projects) will be payable to instructor the first night of class.

Tools: Bring your own jewelry pliers or purchase first night of class for $8 each (you will need 2 types).

M 03/26/12 6:00-9:00 pm 3 hrs $15 Rm 808
M 05/07/12 6:00-9:00 pm 3hrs $15 Rm 808

Create light and beautiful jewelry for summer in this wire wrapped pendant and basic earring class.
Learn basic wire wrapping skills using a variety of stone, shell glass, acrylic and metal beads. This class
will make two wire wrapped pendants and 1 pair of earrings. Not included in tuition, a supply fee of $20
(Includes all beads, wire, findings, etc., for projects) will be payable to instructor the first night of class.
Tools: Bring your own jewelry pliers or purchase first night of class for $8 each (you will need 2 types).

M 06/04/12 6:00-8:00 pm 2hrs $10 Rm 808

(Computer Classes

NETWORK SYSTEMS SPECIALIST

The Network Systems Specialist student will obtain technical skills such as computer hardware
diagnostics, troubleshooting, computer software and network fundamentals, which are necessary to
become an A+, Network+, Server+, CNA, and MCP certified technician.

These skills will be learned through a series of hands-on lab exercises and book assignments.
Dave Simons at 419.998.2930, dave.simons@apollocc.org

M-TH  04/03/12 - 12/10/12 6:00-10:00 pm 600 hrs $7,100

COMPTIA A+ CERTIFICATION

Train in a laboratory setting to become an IT technician or to start your IT career. Course covers
computer hardware and software installation, configuration and troubleshooting. Other topics include
operating system fundamentals, motherboard, processors, memory, printers and basic networking. This
course prepares you for the CompTIA A+ certification test.

T/TH  05/29/12-08/02/12  6:00-10:00 pm 60 hrs $670 Rm 311A

COMPUTER CONCEPTS

This comprehensive course is designed for beginners who want to learn the basics of the computer.
Topics include an introduction to computers, Windows XP and Vista, Internet fundamentals, and the
basic functions of Microsoft Word, Excel, and Access using Microsoft Office 2007 Pro.

T/TH  04/03/12-05/22/12  6:00-10:00 pm 60 hrs $670 Rm 718

HOME OPERATING SYSTEMS

In this series of courses, students will install, administer, configure and troubleshoot various operating
systems used in the personal and home environment. Topics include installation, administering
resources, hardware devices and drivers, monitoring performance and reliability, and configuring the
desktop. Operating systems covered: Windows XP, Windows 7, and Linux Ubuntu.

T/TH  08/07/12-10/09/12  6:00-10:00 pm 70 hrs $820
Rm 718

HELPDESK CONCEPTS
Helpdesk is an essential part of every organization. In this course you will learn
how helpdesks are structured and what kind of support they provide. You will
discover the problem-solving process used to tackle challenging computer problems
as well as the tools and technologies that are required to determine the causes of
problems. Finally, you will learn how to manage stress and thrive in the fast paced,
exciting world of the modern helpdesk.

FOR A SAMPLE LISTING

T 10/16/12 - 11/27112  6:00-10:00 pm 20 hrs $270  Rm718 OF INDIVIDUAL ONLINE
SURFIN’ SENIORS/Intro to PC’s and Internet (Over 60) COURSES, PLEASE

REFER TO PAGES 18-19.
w 04/04/12-08/22/12 6:00-9:00 pm 24 hrs $275 Rm718

Apollo offers several Microsoft Office online courses at http://acc.augusoft.net for only $99. Pc. 17



Online Gourses

ONLINE ADMINISTRATIVE ASSISTANT PROGRAM

The role of the office professional has greatly evolved. Secretaries and
administrative assistants are now responsible for duties once reserved for
managerial and professional staff. They serve as information and communication [ Adaki LUl CEEICAL )
managers for an office; plan and schedule travel, meetings and appointments;  JCUlUUECEYETREY

organize and maintain paper and electronic files; manage projects; conduct 419-998-2990

research; train and orient new staff; create presentations and spreadsheets. craig.hart@apollocc.org

This program is not Pell eligible.
For detailed information on this
program, visit

All courses will be taken in order and verified complete before continuing to the next set of courses. A
certificate of completion for each course will be provided. A Passport with Certificate of Completion of
the Administrative Assistant program will be issued upon completion of the entire program.

03/10/12 — 03/08/13 617 hrs $4,100
05/12/12 - 05/10/13
07/07/12 - 07/05/13

LOG ONTO http://acc.augusoft.net

We offer a wide range of highly interactive six-week courses for only $99 that you can take entirely over the
Internet. All of the courses include expert instructors, many of whom are nationally known authors. Our online
courses are affordable, fun, fast, convenient, and geared just for you.

Listed below are just a few of the courses we offer.

Approximately 12 mos.

Classes offered are subject to change.

101 Tips and Tricks for the iMac and Macintosh
Ato Z Grant Writing

Accounting Fundamentals

Achieving Success with Difficult People
Achieving Top Search Engine Positions
Administrative Assistant Applications
Advanced CompTIA A+ Certification Prep
Advanced Fiction Writing

Advanced Grant Proposal Writing
Advanced PC Security

Assisting Aging Parents

Basic CompTIA A+ Certification Prep
Become a Veterinary Assistant

Becoming a Grant Writing Consultant
Beginner’s Guide to Getting Published
Beginning Braille Transcription

Beginning Conversational French
Beginning Writer's Workshop

Big Ideas in Little Books

Building Wealth

Business Marketing Writing
Communicating Like a Leader

CompTIA Network+ Certification Prep
CompTIA Security+ Certification Prep
Constitutional Law: Bill of Rights
Creating a Home Network

Creating a Sense of Place

Creating a Small Office Network
Creating a Successful Business Plan
Creating Web Graphics with Photoshop CS3
Creating Web Pages

Creating Your Own Nonprofit

Debt Elimination Techniques That Work
Design Projects for Adobe lllustrator
Designing Effective Websites
Differentiated Instruction in the Classroom
Discover Digital Photography

Distribution and Logistics Management
Drawing for the Absolute Beginner

1-866-398-2824 | www.apollocareercenter.com

Effective Business Writing

Effective Selling

Employment Law Fundamentals

Enjoying European Art Online

Everyday Math

Film Literacy

Forensic Science for Writers

Fundamentals of Supervision and Management
Fundamentals of Technical Writing
Genealogy Basics

Get Assertive!

Get Funny!

Get Grants!

Get Paid to Travel

GMAT Preparation

Goodbye to Shy

GRE Preparation

Growing Plants for Fun and Profit

Guiding Kids on the Internet

Handling Medical Emergencies

High Powered Communication

Human Anatomy and Physiology

Imaging for the Web Using Fireworks MX
Individual Excellence: Secrets of Career Success
Instant Italian

Integrating Technology in the K-5 Classroom
Intermediate Braille Transcription
Intermediate C# Programming

Intermediate CompTIA A+ Certification Prep
Intermediate Networking

Intermediate Oracle

Intermediate Photoshop CS2

Interpersonal Communication

Introduction to Algebra

Introduction to Alice 2.0 Programming
Introduction to ASP.NET

Introduction to Business Analysis
Introduction to C++ Programming
Introduction to CorelDRAW X3




COSMETOLOGY

8 hour Cosmetology
8 hour Nail Technician
Other various CE classes available from 1-4 ce’s

OHIO CPA’S CPE $60 - $199
Accounting and Auditing

Consulting Services

Ethics

Management

Professional Development

Specialized Knowledge and Applications

Taxation

OHIO INSURANCE AGENT

$50 each

$24 - $70

Introduction to Crystal Reports 10

Introduction to CSS and XHTML

Introduction to Database Development

Introduction to Dreamweaver

Introduction to Flash 8

Introduction to Flash MX 2004

Introduction to FreeHand MX

Introduction to Internet Writing Markets

Introduction to Java Programming

Introduction to Journaling

Introduction to Macromedia Director MX 2004

Introduction to Natural Health and Healing

Introduction to Nonprofit Management

Introduction to Oracle

Introduction to Outlook Express

Introduction to PC Security

Introduction to Perl Programming

Introduction to PHP and MySQL

Introduction to Stock Options

Introduction to the Game Industry

Introduction to Visual Basic

Introduction to Windows Vista

Keys to Effective Communication

Leadership

LSAT Preparation

Luscious, Low-Fat, Lightning-Quick Meals

Managing Customer Service

Marketing Tools for Actors

Marketing Your Business on the Internet

Marketing Your Nonprofit

Mastery of Business Fundamentals

Merrill Ream Speed Reading

Microsoft Windows Certification Prep: Exam 70-270

Mystery Writing

Outdoor Survival Techniques

Paralegal Preparation

Parenting: The First Five Years

Performing Payroll in QuickBooks

Photographing People with your Digital Camera

Photoshop for the Digital Photographer

Pleasures of Poetry

Principles of Sales Management

Professional Sales Skills

Project Management Applications

Publish It Yourself: How to Start and Operate
Your Own

Publishing Business

HEALTHCARE $10-$125
Childcare Nursing

Dental Radiology

Laboratory  Respiratory

Purchasing Applications

Purchasing Fundamentals

QuickBooks for Contractors

Ready, Set, Read!

Real Estate Investing

Real Estate Law

Research Methods for Writers

Resume Writing Workshop

Romance Writing Secrets

SAT/ACT Preparation

Secrets of the Caterer

Six Sigma: Total Quality Applications
Skills for Making Great Decisions
Solving Classroom Discipline Problems
Speed Spanish

Start and Operate your own Home-Based Business
Start Your Own Consulting Practice
Start Your Own eBay Drop Off Store
Stocks, Bonds, and Investing: Oh My!
Successful Construction Business Management
Supply Chain Management Applications
Supply Chain Management Fundamentals
Survival Kit for New Teachers

The Analysis and Valuation of Stocks
The Classroom Computer

The Craft of Magazine Writing

The Creative Classroom

The Keys to Effective Editing

The Magic of Hypnosis

Theme Park Engineering

Total Quality Fundamentals

Travel Writing

Twelve Steps to a Successful Job Search
Understanding Adolescents

Where Does All My Money Go?
Winning Strategy for the Courtroom
Wireless Networking

Workers' Compensation

Wow What a Great Event!

Write Fiction Like a Pro

Write Your Life Story

Writeriffic: Creativity Training for Writers
Writing Effective Grant Proposals
Writing for Children

Your Screenwriting Career
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APOLLO CAREER CENTER
INFORMATION RELEASE
Apollo considers certain
information as directory
information. A student’s
name,date and place of
birth,photograph, major
field of study, participation
in officiallyrecognized
activities, dates of
attendance, date of
graduation,awards
received, honor rolls,
and/or scholarships are
considered directory
information. If you have
questions or concerns
about the release of
directory information,
please contact Rick
Turner, Director of Adult
Programs, Apollo Career
Center, 3325 Shawnee
Road, Lima, OH
45806-1454.
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Apollo’s Adult Education values
your input. We’re always striving
to provide current quality courses

for you. If you have ideas for
improvement or new course

suggestions, please email us at ENROLL TODAY

Brenda.burgy@apollocc.org
We'd love to hear from you! 1-866-998-2824 | www.apollocareercenter.com




